
BANNERWEB TUTORIAL 



Go to http://www.westgatech.edu

Click on Bannerweb

http://www.westgatech.edu/


Banner Web login



Read and acknowledge the late fee payment 
statement.  Dates are specific to the semester.





• User ID is your 900 Student ID Number listed on your Admissions documentation

• First time users the password will be your six digit date of birth MMDDYY                                              
(if you were born in 1989 only use 89 for YY)

• If it is your first time logging in the system will automatically prompt you to 
change your password and set up security questions.

• If you can not remember your password later or if it is not working, click “Forgot 
PIN?” answer the security questions and change your password.

• If you get completely locked out of your BannerWeb account, please contact 
the Registrar’s Office. Staff can reset your password back to your D.O.B. 
(MM/DD/YY) once student information is verified.







This is where you can print your schedule. 





These are the holds on your record.
Some will prevent registration others will not allow transcript viewing.  
A Business Office Hold will prevent registration. Please contact the 
cashier in the business office on any campus location.
Please contact the Admissions Office for questions concerning the 
holds on your account. This will show your balance, Authorized Financial Aid,  and 

any memos. 

A list of all classes taken, enrolled, withdrawn from 
and if it is a Certificate, Diploma, or Degree 
Program. It will also show Academic standing 
each semester and any or all majors.

If you need a 1098-T form it will be located under Tax 
Information. This will also show when the original was 
mailed out.  

Detailed Payments by each Semester.

This is your information on the first time you 
attended, last time attended, status, student 
type (new or returning) which campus, 
residency, citizenship, and Advisor 
assignment.

If you order an Official Transcript, you will 
be able to view the status of any request.



How to 
Order an 
Official 

Transcript



Financial Aid
• Eligibility– this will show any holds, and academic progress, Status 

of Aid.
• Award Information—this will show any aid awarded for each term. 

Financial Aid Student Authorization
• Where you can Authorize aid to pay for charges other than tuition 

and fees such as late fees.



QUESTIONS?
https://www.westgatech.edu/help-center/
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